Changing Position Number on Timesheet
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Login to €3 > Click "My Timesheet"

B Show Shifts (Gray Fields Read Only) FROM 06.20.2021 TO 06.26.2021
Week Ending 06.26.2021 Wore Groupings
. Charged .

Day Type In Out Hrs/Amt Shift Job Position Pay Type Shift Hours/Amt
Mon 06.21 Worked A~ M v | ) ot Day .00 L Worked 32.00
Tue 06.22 Worked AM~ v | nxpay 8.00 EEEENErS ¢
Wed 06.23 Worked AN~ M~ | ) it Day 200 EEEEErS .

Thu 06.24 Worked AM v 1| [t pay .00 ENNEEYS .
Fri0525 Worked AV~ A~ | it pay 0.00 V.4
Total Worked Hours: 32.00 Total Other Hours: 0.00 Total Hours: 32.00 Total Ameunt: 0.00 JInieRtIn iy

Total Amount: 0.00

Click the pencil icon to edit your desired punch.

B Show Shifs (Gray Fields Read Only) FROM 06.20.2021 TO 06.26.2021
Week Ending 06.26.2021 Aad Time More Groupings
Day Type In Out HrslAmt Shift  Jop  Charged Pay Type Shift Hours/Amt
Position
Mon 06.21 Worked & | 8fo0]am ~ ] [o0] PM v O st sy 200 Worked 32.00
=
Tue 0622 Worked AM v [00] P v [ nt Dy 800 :
584; Program Manager
Wed 06.23 Worked AN~ [00) PV~ [ wt Dy 200 585; Program Manager
588, Program Supervisor
Thu 06.24 Worked AM w r PM Nt D 200 555 587, Direct Support Staf
- - m 2 — 588, Psych Rehabilitation Supervisor
. o 589, Direct Support Stafi
Fri0s25 Worked AV~ A v sy 0.00 555 : g .
Total Worked Hours: 32.00 Total Other Hours: 0.00 Total Hours: 32.00 Total A &.Sort by Code O sortby Description | R

Under "Charged Position" Click > Choose the desired position number from the
dropdown menu > Once selected, hit the save icon to confirm the change for this



