E3 — Mobile App - Submitting Your Timesheets
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Continued Submission of Paper Timesheets

Beginning jume 200h you will now clock infout using DATES software,
Please continue to complete paper timesheets until July 17th unless...

Annual Hours Reminder:

You willoseannual hours over 100 i not used b}'
3{] 6-30-2021.-kzomerfeld

SBS Hub on Staffbase!

1. Open the E-3 Mobile App

2. Tap “Home” icon

3. Tap “Timesheets

Continued Submission of Paper Timesheets

Beginning june 20th you will now clock infout using DATIS software,
Please continue 1o complete paper timesheets until July 17th unless...

Annual Hours Reminder:

¥ou willloseannual hours over 100 if not used by
30 6-30-2021 -kzomerfeld
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CALENDAR DETAIL FPUNCHES
< 6/20/2021 to 6/26/2021 >
Sun Mon Tue Wed Thu Fri Sat
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CALENDAR DETAIL PUMNCHES

< 6/20/2021 to 6/26/2021 >
Sun Mon Tue Wed Thu Fri Sat

21 22 23 24 25

Weekly Totals for Jun 20 to Jun 26

32,00 Total Hours
Regular Hours 32.00

Leave Balances
Reduced by leave time through June 26, 2021

Sick Leave 0.00
Annual Leave 0.00
Holiday 0.00
Float Holiday 7.50

Due Monday at B:00 AM

Missing Punches

ADD ©

21 22 23 24 25

Weekly Totals for Jun 20 to Jun 26

35,50 Total Hours
Regular Hours 35.50

Leave Balances
Reduced by leave time through June 26, 2021

Sick Leave 0.00
Annual Leave 0.00
Holiday 0.00
Float Holiday 7.50

Due Monday at 8:00 AM

ADD @

SUBMIT

**|f you are missing any punches from the week, you will not have the ability to submit your

timesheet. These will need to be added before submission**

3. Once you review your punches and add any that are missing, the submit button will

appear. (This may require a refresh). Tab “Submit” to submit your timesheet.



